Practice Track Online: Template letter asking for email addresses
Dear [name]
Sign up for our free monthly newswire
At [name of firm] we want to keep you up-to-date with all the essential business news, and informed of all the important tax changes that might affect you and your business.

That’s why we’ve launched a monthly email newswire. Registering is free and simple. Just visit our website at [www.nameofsite.co.uk] and enter your details on the registration page.
Alternatively, just enter your email address on the enclosed faxback form and send it back to us at [fax number], and we’ll register for you.
You can unsubscribe at any time, but we hope you’ll find the newswire both useful and interesting. 
If you would like to discuss any issues arising from the newswire, do please contact me on [telephone number]. I will be delighted to help you.

Yours sincerely

